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REQUESTING A DETAILED DEDUCTION REPORT
Use the following navigation to ‘State Detailed Deduction Report’ and select ‘Add a New Value’; if you

have run this report before you can ‘Search’ or simply enter your ‘Run Control ID’. Main Menu>ND
State Applications>Reports>State Detailed Deduction Report.

State Detailed Deduction Rpt
Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

[ Find an Existing Value {_Add a Mew Value

Search by: Run Control ID begins with

[lcase Sensitive

Search | advanced Search /

Find an Existing Value | Add a Mew Yalue

‘Run Control ID’ is primarily for technical tracking of processes. We recommend you simply use your
5-digit Business Unit in that field, and then click ‘Add’. In the future, you may simply enter your
Business Unit in the previous screen and it will recall your ‘Run Control'.

State Detailed Deduction Rpt

{ Eind an Existing Yalue | Add a New Value

Fun Contral ID: 11000

Add

<
<

Find an Existing Yalue | Add a Mew Value
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On the following screen the company should be ‘ND’. You will then enter your 5-digit Business Unit
(you will only get results for the Business Units for which you have security access) and enter the
supplemental payroll paycheck issue date (ex. The February paid March supplemental date would be
03/10/2006) you wish to print. This report can be run for current or prior months. Then Click ‘Run’.

/ Detailed Deduction Report
Fun ContrelID: 11000 Eeport Manager Process Monitor Run
Company: /
Business Unit:
Paycheck Issue Date: EJ
& save Matify EsAdd UpdateDisplay

The following screen shows the parameters for the report. The Server Name should be PSNT. There
are 2 reports; the employer and the employee deductions. If you would like to run both reports then
you will need to check both boxes. If you only need one of these reports then only check the
appropriate box. The Employer Detail Deduction Rpt is a job and the Type and Format should be left
at (None). The Employee Detailed Deduction Rpt is formatted to show best in adobe PDF format, so
we recommend you select ‘PDF’ for the Format. Then click ‘OK’ and you will be returned to the
previous screen.

Process Scheduler Request

User ID: Iherger? Run Control ID: 11000

Server Name: PEMNT * | RunDate: 08/2212008 El

Recurrence: * | Run Time: T158:23AM Resetto Current DateTime

Time Zone: Q

Process List

Select Description Process Name Process Type ‘Type ‘Format Distrhution

Emplover Detail Deduction Bpt MOSP201d PSJob (Mone) || (None) s Distribution

Employee Detailed Ded Report HOSPR21 SG0R Report Wah ~ || PDF w | Distribution
Ok | Cancel |

™~
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When returned to this screen, click on ‘Process Monitor’ to view the status of the report running.

| Detailed Deduction Report

Run Control ID: 11000 Feport Manager Process Monitor

Run

Company:
Business Unit: Q

Paycheck Issue Date: E‘J

Bl save | [=] Motify [Es 2

Update/Display

At this Process Monitor screen, click on ‘Refresh’ periodically until the ‘Run Status’ of both processes
shows ‘Success’. Then click on ‘Details’ for Process NDSPR21 to see the Employee Detailed
Deductions. To see the Employer Detailed Deductions (Benefits) you need to click on the Process

Name NDSP201J.

[ Process List {_Server List

User ID: |lberger2 L Twpe: * | Last: 1| | Days | Refresh
Server: * | Name: I Instance: to
Run w | Distribution I [#]save On Refresh
Status: Status
Process List 3 1
Select Instance Sed. Process Type Eiocess User Run Date Time Run Status DSt Details
Name = Status 4/
379947 SCR Report KNODESPR21  lberger? 08522/2006 8:22:11AM CDT Success Fosted
379944 PSdob berger2 O8r22/2006 8:22:11AM CDT Success Fosted Details
379942 SGR Report MDEPR21  lberger? 0852152006 2:59:36FPM CDT Success Fosted Details
37494939 PSdob MOSP201d Iberger? 0852152006 2:59:36FPM CDT Success Fosted Details
375938 SQR Report NDSPR21  |berger? 0252152006 12:04:07FM CDT  Success Fosted Details
379934 Crystal FOSHRO10 Iberger? 0852172006 10:22:33AM CDT  Success Fosted Details
Go backto State Detailed Deduction Rt
El save [=] Matify
Frocess List | Server List
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Once you click on the Process Name NDSP201J you will be taken to the Process Detail screen, click
on third link, NDSPR201 Success.

Process Detail
Process Mame: MODSPZO1J Fefresh

Main Job Instance: 379944

3 379944 - NDSP201J Success
[ 379945- NDSFP201S Success
[ 379946 - NDSPR201 Success

\

Return |

Click on the ‘View Log/Trace’ link on this screen.

Process Detail
Instance; 379945 Type: Crystal
Name: MDSFR 201 Description: Employer Detailed Ded Report
Run Status:  Success Distribution Status: Fosted
Run Control ID: 11000 Hold Request
Location: Server Queue Request
Server: PSNT Cancel Request
Delete Request
R Restart Request
Request Created On: 0272252006 2:29:36AM COT Parameters Transfer
Run Anytime After:  03/22/2006 2:22:11AM CDT hessage Log
Began Process At 082252006 2:282:21AM CDT Batch Timings
Ended Process At: 0872272006 8:28:38AM CDT Wiew oo Trace
(0]°4 Cancel
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Click the report name below to view the report. The report name should end with “.PDF".

View LogiTrace

Report 1D: 945 Process Instance: 3279945 lMessage Log
Name: HNOSPR201 Process Type: Crystal

Run Status: Success

Emplover Detailed Ded Report

Distribution Node: REFMODE Expiration Date:
Name File Size {bytes} Datetime Created
Mes 1] 08/22/2006 8:28:38.577000AM COT
nosPR201 379946 PDF 102,734 08/22/2006 8:28:38.577000AM COT
pesglfracedre 4430 08/22/2006 8:28:38.577000AM COT
Distribattion 1D Type ‘Distribation ID
Lser Ibergerz

Return %

The report, shown in part below, may be saved wherever you prefer to store it or printed at your own
printer.

BE@&- -850 E |44 b |45 [ahee -& A0OE - M
@p}lv%-@ B-¢-£- B&|PHE D

w

E \ State of North Dakota

E Detailed Deduction Report - Employer Contribution

w Business Unit: 10100 Deduction Code: P10102 Check Date: March 2004

E Department Id: 101 Dakota Plan PPO/Basic

=

= Employee Id Name Tax Class Month Quarter Year

7; to Date to Date to Date

E Non-Taxable Benefit ARE.T0 1. 466,10 466,10

3 Non-Taxable Benefit 4k, T0 1.466.10 1.466.10

7 Non-Taxable Benefit 488,70 1. 466.10 466,10

§ Non-Taxable Benefit 488.70 1.466.10 146610

E. Non-Taxable Benefit ARB.T0 1.466.10 1466, 10

i Non-Taxable Benefit ARE.T0 146610 466,10
Non-Taxable Benefit 4k, T0 1.466.10 L.466.10
Non-Taxable Benefit 488.70 1.466.10 146610
Non-Taxable Benefit 488,70 1460610 1.d66.10
Non-Taxable Benefit ARE.T0 146610 466,10
Non-Taxable Benefit AR T0 1. 466,10 466,10
Non-Taxable Benefit 488,70 1.466.10 1.466.10
Non-Taxable Benefit 488.70 1.466.10 146610
Non-Taxable Benefit 488,70 146610 1.466.10
Non-Taxable Benefit ARE.T0 1.466.10 1.466.10

15 Fwnlovess Particinatino Total MTTY
@) 4] 1of6 » M BExiln O] = M 4] ||

Once you have printed the first report and if you need to print the other one you will need to go back
to the process monitor and click on ‘Details’ on the second report. You will then need to follow the
steps above to view or print the second report.
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